Technology, LLC
MyMail’sSM Instructions for Entourage Setup

1. When you first initialize Entourage the Entourage setup assistant will begin.
2. It will ask what you want to do. Select the “Start using Entourage without importing
anything” choice and click the right arrow in the bottom right corner

Welcome to Entourage

The next few pages will help you get started.

If you were using another e-mail application, Entourage may be able
to import information such as messages and contacts.

What do you want to do?
B Start uzing Entourage without importing anything
O Import from a previous version of Entourage

O Import from another application

Click the right arrow to continue.
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3. Enter in your full MyMail address and click the right arrow again

Set Up a Mail Account

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below.

E-mail address:

[clint@mvmail.cnm I

Click the right arrow to continue.
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4. Entourage will try to automatically configure the system and will fail. This is OK and part of
the procedure. Click the right arrow to proceed.

Automatic Configuration Failed @

We were unable to determine the necessary account information for
the e-mail address “clint@mymail.com”. This may not be your fault as
Entourage only knows about the most commaon internet service
providers.

To correct the e-mail address you entered, or try a different e-mail
address, click on the left arrow.

To complete the setup of this e-mail account by entering the

necessary information about your e-mail account from your service
provider, click on the right arrow.

Click the right arrow to continue.
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5. Fill in your name, full email address, the account ID requires your full email address also.
6. The servers are both mail.mymail.net. Click the right arrow to continue.

Verify and Complete Settings @

Verify and complete the following account information:

Your name: | Clint Trowhbridge

E-mail address: | clint@mymail.com

Account 1D: | clint@mymail.com

Password: |sessssss

EE;M: password in Mac 05 X Keychain

Incoming mail server: | mail.mymail.net

Incoming mail server type:

Outgoing mail server: |mail_m1.rmail.net |

I Click the right arrow to continue.

[: Configure Account Manually j 3
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7. Skip verifying the settings and click the right arrow again.

— )

Optional: Verify Settings @

If you want to verify your account settings, make sure your computer
is connected to the network, and then click Verify My Settings.

C Verify My Settings )

Results

Click the right arrow to continue.
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8. You will be asked if you are sure. Click skip on the pop up box

Do you want to verify your account settings?
Entourage will detect any problems with account setup or
security settings, and then configure the required security
settings for your account.

Sk ) (i)
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9. Name your account. And click finish.

Setup Complete @

Your mail account has been created successfully and is ready for use.

Please type a name for this account. This name is used anly far
display purposes.

Account name: | mymail J

To include this account in your Send & Receive All schedule for
sending and receiving messages, select the check box below.

g Include this account in my Send & Receive All schedule

Tip: You can run schedules from the Tools menu.

To save these settings, click Finish. @
6>

10. When the Entourage setup assistant closes click Tools in the Apple Bar and select
Accounts... from the menu.

Window Help #

Run Schedule >
Send & Receive [ 2

Spelling... L
Thesaurus... AN #R
Dictionary... 43R
Spelling Language [ 3
| AutoCorrect...

n [

Open Links
Link to Existing
- Link to New

L

Toolbox (2

Junk E-mail Protection...
Mailing List Manager
Newsgroup Settings...

Rules...
Signatures...
Schedules...

Accounts...
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11. The Accounts box opens. Double click on the MyMail account.

SO0 Accounts —

—{-HniH Mews  Directory Service }—

4 mymail (POP)

12. When the Edit Account box opens click the “Click here for advanced receiving options

F—
»—{*ﬂuﬁfﬁﬂ?’—' Options Mail Security }—

AcCcount name: | myymail |

g Include this account in my "Send & Receive All" schedule

Personal information

Mame: |Clim Trowbridge |

E-mail address: | clint@mymail.cam |

Receiving mail

Account 1D- |:Iint@m\rmail.mm |
POP server: | mail.mymail.net |

Password: |““uu |
[#] Save password in my Mac OS keychain

[ﬂ'}d{ here for advanced recefving options ]

Sending mail

SMTP server: I mail.mymail.net| I

[Cﬂck here for advancad sanding options ]

C Cancel ) m
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13. Check the box that This POP service requires a secure connection (SSL). The port will
automatically change to 995. Click the box in the top left to close this.

&
E This POP service requires a secure connection {35L)

[ Override default POP port: 395

D Always use secure password

14. Clicking the Click here for advanced sending options buttons.
15. Check all three check boxes and change the SMTP port from 25 to 465. Also select to use the
same settings as receiving mail server. Click the box in the top left corner to close.

O
E SMTP service requires secure connection (55L)

E Override default SMTP port: | 465

E SMTP server requires authentication
8 Use same settings as receiving mail server
() Log on using

1 Account |D:

Password:

Save password in my Mac 05 keychain

Domain for unqualified addresses:

16. Click OK. Your email account is set up.
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