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MyMailSM Setup Instructions for Outlook 2003

1. Click Tools and E-mail Accounts...

Tools | Actions  Help

Find 3

Lk Address Book...  CErl+Shift+E

fa] | Empty "Deleted Ttems" Folder

| E-mail fccounts, .,

Cuskomize...

Qpkions. ..

\_{{

2. Add a new e-mail account by clicking next >.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that OQutlook uses.

E-mail

(®) Add a new e-mail account
) view ar change existing e-mail accounts

Directory

(7 add a new directory or address book

IZI (") view or change existing directaries or address books

< Back Mexk = l [ Close
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3. Select POP3and click Next>.

E-mail Accounts

Server Type
‘fou can choose the bype of server your new e-mail account will work, with. L

(O Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents,

(=) POP3
Connect to a POP3 e-mail server to download yvour e-mail.
O IMaAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

(JHTTP

Connect ko an HTTP e-mail server such as Hokmail to download e-mail and
synchronize mailbox Folders.

() additional Server Types
Connect to another warkgroup or 3rd-party mail server,

< Back ][ Next>l\g[ Cancel
b

Enter Your name and your Full E-mail address

Enter mail.mymail.net for the Incoming and Outgoing servers
Your Username is your complete email address.

Enter your password in the password field

Click More Settings...

®N U p

E-mail Accounts

Internet E-mail Settings {(POP3})
Each of these settings are required to get vour e-mail account warking, L

User Information Server Information

“four Mame: Clint Trowbridge Incoming mail server (POP3Y: | mail mymail.net
E-mail Address: | clint@mymail,com Cutgaing mail server (SMTPY: | mail mymail.net

Logon Information Tesk Settings
User Marne: clint@mymail,com After filing out the information on this screen, we
recommend you test wour account by clicking the

Password: | buttan below, (Requires netwark connection)

Tesk Account Setkings ...
|:| Log on using Secure Passward

Authentication (SPA)

< Back ” Mext > l[ Cancel ]

Remember password
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9. In the Internet E-mail settin

s box click the Outgoing Server Tab.

Internet E-mail Settings

.
General | Outgoing Server | Connection || Advanced | |_'
Mail Account
Tvpe the name by which vou would like to refer ko this
account, For example: "work" or "Microsoft Mail Server”
b
nail . mmail.net | p

Other User Information

Organization: | |

Reply E-mail: | |

Ok l [ Cancel

10. Check the “My outgoing server (SMTP) requires authentication” box
11. Then click on the Advanced Tab

Internet E-mail Settings E|

General | QuUbgoing Server |Connectinn || F\dvanced|

y outgoing server (SMTP) requires authentication

%) Use same settings as my incoming mail server

{:) Log on using

Remember password

Log on using Secure Password Authentication (SPA)

) Log on ta incoming mail server before sending mail

[ Ok ] [ Caniel
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12. On the Advanced tab Check both “This server requires an encrypted connection (SSL) boxes
13. The Incoming server (POP3) changes to 995

14. The Outgoing server (SMTP) needs to be changed to 465

15. Click OK

Internet E-mail Settings f5__<|

General | Qubgoing Server Connectiunl Audvanced |
Server Port Mumbers

Incorming server (POP3): Lise Defaults

[] This server requires an encrypted conneckion (5313

Qukgaing server (SMTP): 465

[#] This server requires an encrypted connection (53L)
Server Timeouks
Sshort 7 Laong 1 minuke

Delivery

Leave a copy of messages on the server

[CIremove from server after I:l days

[CJremove from server when delsted From 'Deleted Items'

(o] 4 NJ[ Cancel
|

16. Click Next >

. E-mail Accounts

X

Internet E-mail Settings {POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

‘four Name: Clint Trowbridge] Incoming mail server (POP3): | mail mymailnet
E-mail Address: clint@rmymail.com Qukgoing mail server (SMTPY: mail,mymail, net

Logon Information Test Settings

User Marne: clint@rmymail.com After filling out the information on this screen, we

recommend vau test your account by clicking the

Password: button below, (Requires network connection)
Remember password
Test Account Setkings ...

|:| Lag on using Secure Passwaord

Authentication (SPA) Mare Settings

< Back N*t = Cancel

17. Click Finish

P.O. Box 3050 | San Angelo, Texas 76902 | www.mymail.com




Setup for Outlook 2003 Page |5

E-mail Accounts

Congratulations!

¥au have successfully entered all the infarmation required ka
sekup your account,

To close the wizard, click Finish,

= Back

18. Your mail is ready to view.
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